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 Internaǝonal travel – what to do if you have a traveler in the blackout period and part in FY24 

and part in FY25? (Procurement Quesǝon) 

If the approved spend authorizaǝon in FY24 has a requested cash advance it will remain open 

 and should be used to finalize the expense report in FY25. If no cash advance requested in FY24 

 approved spend authorizaǝon a new spend authorizaǝon in FY25 must be processed to  

 complete expense report in FY25.  

Except spend authorizaǝon with cash advance, all other spend authorizaǝons will be closed 

 because the commitment fund doesn’t roll forward due to system limitaǝon. Receipts with June 

 date should be expense in FY24, addiǝonal charges with July receipts should be expense in FY25. 

 Refer to FYE accrual deadline and threshold for FY24 expenditures wanted to be expense in 

 FY24. 

 I can enter a FY25 spend auth in Workday, will it be closed? (Procurement Quesǝon) 

Yes - July 1, 2024 is the first day to process in the system FY25 spend authorizaǝon, it will remain 

 open unǝl a finalized expense report is submiǧed and approved. 

 Links to the GC website for contracts (Procurement Quesǝon)- 

 

hǧps://www.fau.edu/generalcounsel/ 

hǧps://www.fau.edu/generalcounsel/procurement/  

 

 What does it mean when goods/services are received/rendered? (Procurement and Accounǝng 

Quesǝon) 

Goods and/or services are completed and on property at FAU.  

 When will interdepartmental journals (telecom, mailroom, background checks etc) be poste? 

(Accounǝng Quesǝon) 

General Accounǝng will send out separate reminders and ensure interdepartmental charges are 

 posted before journal cutoff dates. As a result, FAU Cost Center Managers will have adequate 

 ǝme to review their budgets and make necessary correcǝons. 

 What do we do about late billing from outside vendors who don’t know the usage unǝl they bill 

later in July aƊer the accrual end date? (Procurement and Accounǝng Quesǝon) 

Unfortunately, we can't offer any other opǝons. No invoice would be accrued aƊer the cutoff 

 dates. 

 Do we need to do anything if our invoices are being amorǝzed? (Procurement and Accounǝng 

Quesǝon) 

No acǝon is needed from the end user. 

 When is the supplier invoice request cut off date? (Procurement Quesǝon) 

Supplier Invoice Request (SIR) must be processed and fully approved by Friday, 6/21/24.   
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 When will the allowable expenditure guidelines be updated? (Financial Affairs Quesǝon)  

2018 is the latest version (hǧ



4 | P a g e  
 

POINTS OF CONTACT 

Department Points of Contact 
Procurement Services:  

 
Purchasing 
 
Accounts Payable  
 
Travel and Expense  
P-card Administraǝon 

For purchase orders email: purchasing@fau.edu 

Send all invoices to: accountspayable@fau.edu 

Maria Yerganian @ myerganian@fau.edu or 7-2917  
Melodi Ramtallie @  mramtallie@fau.edu or 7-6650 
Ailene Dionzon-Finelli @ adionzonfinelli@fau.edu or 7-3045 
Gianella Diaz @ diazg2014@fau.edu or 7-3087 
For travel inquiries email: Travel@fau.edu 
For pcard issues email:  Pcard@fau.edu 

Financial Accounting: 

     General Accounǝng   

     Property Management 

 
Lien McMullen @ lmcmullen@fau.edu or 7-3767 
Ilias GyƊopoulos @ gyƊopou@fau.edu or 7-2927 

Payroll, Timekeeping Payroll Accounǝng 


